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AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaB/JIeHHss MYHHUHIIAAbHOH YCIYTH
«IlpenocraBiaenue nuopmaunu 00 04EPEIHOCTH NMPEAOCTABICHUS KHJIbIX
NHOMEIIEHHH HA YCJOBHAX COUHAIBLHOIO HAMa»

1.001mue noJioKeHus.
1.1. Tlpeamer pery /inpoBaHusi aAMHHHCTPATHBHOIO pPerjiaMeHTa

Hacrtosuimii AAMMHUCTPATUBHBIN perjiaMeHT [peoCTaBIeHUs MYHULMITAIBHOM
yeayru «llpenocraBnenune uHpopmaluun 00 OYEPEAHOCTH [MPEAOCTABICHUS KHUIIbIX
MOMELIEHUH Ha YCJIOBUSAX COUMAJbHOrO Haima» (aajsee — AJMHHUCTPATUBHBIN
periameHT) pa3paboTaH B Le/siX [OBbILIEHHUs KayecTBa NpeAoCTaBIeHUs U JOCTYITHOCTH
MYHULMIANBHON YCJIYIM NpejlocTaBieHns rpaxkaaHaM MH(opmauuu o0 ouYepesHOCTH
[PE0CTABICHHS KHIbIX MOMEILEHHH 10 COUMAIBLHOMY HanMy (Jasiee - MyHHILHUTalbHas
yeayra), co31aHusi KOMQOPTHLIX YCIIOBMIT Ul 1noJiyyateled MyHUUMIIAAbHOW YCIyTH,
ONnpeeseHusl CPOKOB U MOCIE10BATEIbHOCTH JICHCTBUH (aJIMMHUCTPATUBHBIX MPOLIEAYD)
JlenaprameHTa JXUJIMLIHON NOJUTHKM Mbapuu ropoaa I'posHoro (aanee - /lenapramenr)
MpH OCYLIECTBICHUU MOJHOMOYMH 110 MPEIOCTABICHUIO MYHHULIMITAIBHON YCIYTH.

Ucnonb3yemble B AJIMMHUCTPATUBHOM PEIIIAMEHTE TEPMUHbI M OINpEAC/ICHUs
MOJUIeKAT TOJKOBAHUIO B COOTBETCTBHH C UX 3HAYCHHUEM, ONpPE/CeHHbIM JEHCTBYOLLNUM
3aKOHOATEIbCTBOM.

1.2. Kpyr 3asBureneii

[ToayuaressiMu MyHUUHIIAILHON YCAYTH ABISIKOTCS:

1) rpaxaaHe, cocTosiliMe Ha y4yeTe B KayecTBE HYKIAIOUIMXCS B JKMIIBIX
MOMELLEHUSX, MPEJOCTABASEMbIX M0 JOrOBOPAM COLMAIILHOIO HalMa;

2) 3aKOHHBIA NpeJcTaBUTENb pebeHKa-CUpOThl, pedeHka, ocTaBlierocs 0e3
MONEYEeHUs POJANTENCH;

3) npeacTaBuTeNb MO JOBEPEHHOCTH.

1.3. TpeboBanusi K NopsiAKY HHPOPMHPOBAHUS O NPEAOCTABICHHH
MYHHUHTAJBHON YCJAYTH

1) Uudopmauuss o Mecte HaxoxaeHus U rpaduke padortel [lenapramenra,
MPeAOCTABAAIOLIErO  YCIyry, W  MYHMLMNAAbHOIO  aBTOHOMHOIO  YUPEeK/IEHMHs
«MHOro()yHKUHOHAIBbHBIA LEHTP NpeloCTaBIeHUsl FOCY/1apCTBEHHBIX H MYHUIMIATIbHbIX
ycayr ropoaa ['poznoro» (panee — LlenTp):




a) JlenaprameHT pacnonoxken no aapecy: r. I'posubiid, np. um. X.A. Mcaesa,

99/20.

I'pacuk padorbi:

noHesenbHuK — narHuua ¢ 9.00 zo 18.00:
npuemubie aHu: BTopuuk ¢ 10.00 10 17.00:
nepepsis: ¢ 13.00 no 14.00;

BBIXOJIHbIE JIHH - cYDO0Ta, BoCcKpeceHbe.

0) Llentp pacnonoxen no aapecy: r. I'posusiid, np. Pesomounn, 1.5
I'paduk paborbi:
noxeneabHuK — natuuua ¢ 9.00 no 18.00;

BLIXO/IHOIT JleHb — cyO00Ta, BOCKpeceHbe.

2) Cnpasounbie Tenedonst lenapramenra u Llenrpa:
Tenedonsl: B lenapramente (87 12) 22-61-47
B LlenTtpe (964) 064-24-56; (928) 644-01-27

3) Aapeca opuumansubix caittos Jlenapramenta u Llenrpa B cetn Murtepuer,
coepKalmMx HHPOPMALIMIO O [PEAOCTABICHUN VCAYIH '
Anpec opuumnansHoro caita Mapun roposa [ po3Horo: www.groz-mer.ru
Inektponnas noura Jlenapramenra: zhildep@mail.ru
Aapec opuumnanbHoro caitta Llenrpa: www.grozny-mfc.ru
Inexrponnas nouyra: mfc-grozny@yandex.ru

4) Tlopaaok  noayyenus  HHOOPMALMKM  3aiBHTEASMH 110 BOIpOCaMm
NPEAOCTABICHUS YCIYIH, CBEICHHIT O XO/1€ [1PEAOCTABICHNA YCAYTH:

[Tonyuyenne wudpopmaumn no Bonpocam nNpPeaOCTaBACHHS YCIYTH, a Takke
cBe/IeHMil 0 xoae npejocrasnenns ycayrn B Jlenapramente n Llenrpe ocyuecrsasercs,
npu:

B) JIMMHOM OOpalleHHH 3asBHTENN;

) [HCLMEHHOM ODpalLeHHH 3auBHTENA;

A) ueped odMuUManbHbIE CAUTBI M INEKTPOHHYIO 1OYTY, VKa3aHHble B
noanyHkre 3 yact 1.3. crarbn | AAMHHHCTPATHBHOIO perjiaMeHTa.

5) Tlopsanok. popma u MecTo pasmenteHns HHpopmaimu:

Ha wndopmaumonnsix crenjgax Jlenapramenra wu  llentpa  pasmeraercs
caeayrotas nHpopmains:

a) O nepeyHe JOKYMEHTOB, HEOOXOAMMBIX ISl NOJYUEHHA YCIAYTH;

0) O cpokax npeaocTaBieHus yCayru;

B) O nopsaxke oOxanosBanus AcHCTBHH (Oe3leCTBHA), @ TaKKe peleHnH
AOKHOCTHBIX auniL Jlenapramenta v LlenTpa, yuacTByIOUMX B IPEAOCTABICHHH YCIYTH:

) O nopsyike o0xanoBaHua AeHCTBUI (De3AeHCTBUS), a TAKKE NPHHIMAEMbIX
pewennit  Jlenapramentom  u Llentpom B X0Je  BLINOAHEHMS  OTAENbHbIX
AAMHHUCTPATHBHBLIX Npoueayp (AeHCTBHIH).
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2. Cranaapr npeaocTaBieHns My HHUHITAALHON YCAY T I,
2.1. HaumenoBanue My HnunnaasHoi yeayrm.

[Moanoe HanmeHoBaHKHE MyHMUMTIANLHOH Yeayru «llpesocrasienne nndopmannn
00 OYEpPeAHOCTH NPEJOCTABICHHS HHIbIX NOMCUICHNIT Ha YCJIOBMSX COLMANBHOIO
Haiima» (anee no TeKCTy - MyHHUHNAIbHAs yeayra).

2.2. HaumenoBanue oprana, npelocTaBasiiomero yeayry, a Takse
HANMEHOBAHNS BCEX HHBIX OPTAHM3ALNIT, YHACTBYIOUNX B NPEIOCTABACHHN
yCAYTH, oDpanenne B KoTopbie HE0OX0HMO 115 NPEI0CTABICHIS YCAYITH

1) Myunumnanssas ycayra npejaocrasasercs Mapueit ropoaa I 'possoro (nanee —
Mopusi) M OCYIIECTBAAETCH Hepe3 orTpaciaeBoil oprad — JlenapramMenTt KHINIIHON
nonurTuky Mapun ropoaa I poznoro (nanee — Jlenapramenr).

2) llpu npenocraBaeHun MyHHuUMNaILHON veayrn JlenapramenT B3auMoaeincTByeT
¢ MyHHUMNATbHBIM  ABTOHOMHBIM  YupesieHneM « MHOroOQYHKIUHOHAIbHBIR  UEHTP
NPEAOCTABNCHUS MOCYAAPCTBEHHBIX U MYHHUHNAALHBIX YCAYT ropoja | possoro» (aanee
— Lleutp).

2.3. Onuecanue pe3syabiartos NPeIocTABICHNE MYHHIHNAALHOW YCJAYI M.

Pe3ynabraTom npeaocTasieHns MyHHIHNANLHON YCIYIH SBASIOTCS:

|) nonyuerune nudopmaunn 00 04EpPEIHOCTH MPEAOCTABICHHS KHIbIX MOMELIEHHIT
Ha YCIIOBHSIX COLMAIBHOIO HaiiMa (jlanee — 0Uepe/IHoCTh):

2) orka3 B BblAa4e HHGOpMALHK.

2.4. Cpoxu npepocTasiaenust MyHHUHNAILHOH YCayIn.

1) Tlpn  yerHom  uHGOPMHpOBAHMM  3asBUTENS O NPEAOCTABACHUM
MYHHUHTANLHOH YCYTW NPHEM Y CTICHHANUCTA HE JL0JIZKEH MPEBLIIATEL |5 MUHYT.

2) llpn oOpaiieHuy 3asBHTENS NMHCBMEHHO CIEUMAMHCT IOTOBHT OTBET He
Oonee 30 aeit co aus perucTpaunn sassnenns B Jlenapramenre.

2.5. llepeyent HOPMATHBHBLIX NPABOBLIX AKTOB,
HENOCPEACTBEHHO PErYAHPYIOMIHN NPEOCTABACHHE MYHHUHIAALHOH YCAYI .

MyHHUMIANLHAS YCAYIA NPEJIOCTABINETCH B COOTBETCTBUH C:

1) Koncrnryumnei Poceniickoil Depepanmn;

2) Koncruryuuei YeueHckoit pecnydinku;

3) Kuannsim koaexcom Poceniickoit Deaepaunn:

4) Depepansibim 3akonom o1 06.10.2003 Ne 131-03 «O6 obwmx npuHUMNax
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OpraHu3alMy MECTHOro camoynpasieHus B Poceniickoi Meaepaunny,

5) ®eapepanbubiM  3akoHoM o1 27.07.2010 Ne 210-M3 «OO opramusaumu
NPeAOCTABACHUS FOCYAAPCTBEHHBIX M MYHHUMNANBLHBIX YCAYI»,

6) MeaepanbhbiM 3akoHom o1 02.05.2006 NeS9-DX «O nopsake pacemoTpeHms
obpatennii rpaxian Poceniickoii Meaepannmnn;

7) Depepanbiblit 3akon 01 27.07.2006 No 152-D3 «() nepcoHIbHbIX JaHHBIX»;

8) 3akonom Yeuenckoit Pecnybauku or 05.07.2006 Nel2-P3 «O nopsiake
pacecmoTperus oOpatuenuii rpaxkiaan 8 Heuenckoil PecnyOinken;

9)3akonom Yeuenckoit Pecnybaukn or 14.03.2007 Ne 10-P3 «O nopsake
MPUHATHA HA YYET OpraHamMM MECTHOr0 CaMOYNpPaB/IE€HHS TIpaklaH B KayecTse
HYAIAIOUIMXCSH B AHIBIX NOMEIIEHHAX, MPEAOCTABAACMbIX 110 JI0r0BOPaM COUNAIBHOIO
HalMa»,

10) Yerasom ropoaa | possoro;

I'1) HopmaTtuBHbIMH 1paBOBLIMKH akTaMu Mapuu ropoaa [ posHoro;

12) lonoxenuem JlenapramenTa KuiIHILHON NOAUTHKH I, [ po3HOroO.

2.6. HeuepnbiBalommii nepesenb JOKYMEHTOB, HeODXOAUMBIX 113
NPEAOCTABICHNS YCAYTH H YCAYT, HEOOXOANMBIX H 005132 TCAbHBIX 1151
NPEAOCTABACHHUSE YCAYTH, NOAMEARAUINX NPEICTABICHHIO 3a8BHTEIEM, CNOCoObLI NX
MOJAYHCHHS 3asiBHTEIEM, B TOM YHCIE B WIEKTPOHHOI hopme, nopaiok ux
npeaocrasiaenns (6aankn, Gopmbr oGpamennii, 3asBJICHHI 0 HHBLIX TOKYMEHTOB,
NOAABAEMbBIX 3ASIBHTE/ICM B CBHIH € NPEIOCTABICHHEM YCJAVIH, NPHBOAATCH B
NPHAOKEHHN K AAMHHHCTPATHBHOMY PErIaMenTy)

Jas NpejloCTaB/iIeHns M)’llliul‘lﬂaﬂbll()ﬁ YCAYIM 3asaBHTCIIO CICYET NMpeJoCTaBHThL.

1) npu obpalteHnn yCTHO K cneunanuety Jlenapramenra:

‘N | HaumeHnosaHme J0KYMEHTa ‘ Cnocod nosyveHus [Mopsiiok
.. : JOKYMEHTOB - npefocTaBlieHus
| 1 JIOKYMEHTOB
I |
IMacnopt rpaxaannna PO wan | JMHHO JIMHHO

HHOH JIOKYMEHT YA0CTOBEPHIOLLIHIA |
JTHYHOCTDL 3assBUTECNA l

1J

Kaproqxa OHEepeIAHHKA JIHYHHO JUYHO
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1) npu  OOpalCHHH NUCLMEHHO K 3A8BJACHUIO  NPHAATAIOTCS  CACAVIOULHE
NOKYMENThI:
Ne HanmenoBanue 10KyMeHTa - Cnocod nonyuenns [lopsiiok
m.am. JIOKYMEHTOB NPEeAOCTABICHHS
' - 7 | JOKYMEHTOB |
l.  Konuga nacnopra rpaxiainna PO ‘

nam HHOI JOKYMEHT, AMMHO JAUHMHO
( YAOCTOBEPHIOULHI JAHHHOCTD
[ 3aABUTENS N
l JlokymenrT, MOATBEP/KAAIOLLM
NPUHSTHE 3asBUTENS HA y4eT B
| KauecTse  HYKIAKOLIErocs B AUYHO JAHYHO
| KHIBIX NOMELIEHUAX,
MPEIOCTaBISEMBIX 110 JIOrOBOpaM

I COLMA/ILHOIO Halima 1 ] B

JIOKYMEHTBI NPEOCTABANIOTCH TOILKO HA PYCCKOM A3bIKE.

JIOKYMEHTBI NPEJACTABAAIOTCS IPAAIAHHHOM-3as8BHTEIEM H YI€HAMH €ro CeMbH B
MOLTMHHMKAX HIIM B KOTIHSAX, 3aBEPEHHBIX B YCTAHOBICHHOM MOPSIKE.

JIOKYMEHTBI J10717KHBI COOTBETCTBOBATHL CAC/IVIOUIMM TpeboBannsim:

I) TeKCThI Hanucanbl pasdoOPUHBO;

2) OICYICTBYIOT  MOAMMCTKH,  TIPHIMCKM.  3aUEPKHYTbIE  CI0BA M HHbiE
HEOrOBOPEHHbBIC HCTIPABICHUS;

3) OTCYTCTBYIOT MNOBPEK/ACHHUS, HAIMYHE KOTOPLIX HE [M03BOISET OJHOZHAYHO
MCTOIKOBATH COJICPKAHNE IOKYMEHTOR.

He tpebyercs npenocrasienus KONMi JJOKYMEHTOB [PH ITOBTOPHOM 0OpaLLEHNH
sansuTens B LlenTp ¢ 3asBieHnemM o NpeloCcTaBIeHnH TOI Ke MYHHUIUNANLHON YCayrH u
C TEMM Ke JOKYMEHTAMH.
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2.7. UcuepnuiBaomiuii nepedenb JI0OKYMeHTOB, HEOOX0AUMBIX /L1
NPeloCTABIACHNS YCJAYIH H YCAYT, HeoOX0AHMBIX B 0083aTeLHBIX 119
NPEAOCTABICHNS YCAYIH, KOTOPLIC HAXOAATCS B PACTIOPSIAKEHHN HHBIX

OPrauu3anmnil, YHAaCTBYIOMHNX B NPEA0CTABIACHHN YCAVIH H ROTOPLIC 3asiBUTENDL
BIPABE NPEI0CTABHTE, 4 TAKKE CHOCODLI HX MOJAYHCHHS 3aBHTCAAMM, B TOM “Hncje
B )JIEKTPOHHOI popme, nopaaok ux npeaocrasienns (daanku, gopmur obpamenuii,

3ASIBACHNS W HHBIX IOKYMEHTOB, N01ABACMBIX 3asiBHTE/1EM B CBSI3M €

NPEAOCTABICHNEM YCAYIH, NPHBOAATCH B NPHAOKEHHN K A/IMHHHCTPATHBHOMY

periamMenty)

Jins npenocTaBieHHs  MYHMUUMIANBHOH  YCAYIM  MepedeHb  JIOKYMEHTOB,
KOMILUIEKTOBAHME  KOTOPBIX  HEOOXOAMMO B pamMKax  MeKBEAOMCTBEHHOIO
B3aUMOIEHCTBUA OTCYTCTBYET.
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2.8. HcuepnbiBatounii nepevenh 0CHOBAHMIT 151 0TKA32 B NPHEME JOKYMEHTOB,
HEOOXOAMMBIX /LIS IPELOCTABICHIS MYHHIHIAILHON YCAYTH

OcHOBaHHEM 1A OTKA3a B NPHEME JOKYMEHTOB crieunanncramu lenapramenra u
LlenTpa s noayyeHus MyHULUMIAILHON YCAYTH SBASCTCH:

I) orcyrerBue HEOOXOAMMBIX JAOKYMEHTOB COIJIACHO IPHUBEACHHOMY [EPEYHIO B
nyHkTa 2.6. cTaThi 2 HACTOALIErO AJAMHUHHCTPATHBHOTO periaMeHTa;

2) orcyrcrue  OOPMICHHONO B YCTAHOBICHHOM  MOPsAAKE  JOKYMEHTa,
VA0CTOBEPAIOLIETO Npasa (NOJHOMOMKS ) NPEACTABNTENA 3aABHTENA.

2.9. UevepnuiBalo i nepeiens OCHOBAHNI IS IPHOCTAHOBACHHS K
OTRA3A B (1PEOCTABICHHN MYHHUHNAILHOM YCAYIH

1)OcHoBanusaMH  JUisl  OTKa3a B (IPEJOCTABICHUH  MYHHIMITANLHOH  YCayIH
cneunanncramu Jlenapramenta siBAslOTCH:

4) HECOOTBETCTBHE 3afABUTENR TPeOOBAHNAM, NPEAYCMOTPEHHLIM B nyHkTe 1.2
AJIMMHHCTPATHBHOTO periaMenTa;

0) HENOCTOBEPHOCTL CBEACHUIE, COCPAALIMXCH B IOKYMEHTAX.

[ToBropHoe oOpaileHne 3asBuTR/ICH 10 BONPOCY O NpeAocTaBiIeHnn HHhopMaLnm
00  OvepesHOCTH  JIONYCKAeTCH  MOC/Ie  VCTpAHeHUS  OCHOBaHMI Uit OTKa3a.
NPEAYCMOTPEHHBIX B NYHKTE 2.9, AJMHHHCTPATHBHOIO PErilaMenTa.

2) OcHoBaHMs U1 1TPUHOCTAHOBICHUA (PEAOCTABICHHA MYHHUUHNAILHOR VCAVIH
cneunanuctamu JlenaprameHTa OTCYTCTBYIOT.

2.10. Mopsinok, pazmep n OCHOBAHMSE B3HMAHHS TOCYAAPCTBEHHO
NONLINHBL WIH HHOH IIATHL, BIHMAEMOIl 32 NPEI0CTABICHHE YCAYIH

[ ocyAapeTBEeHHAs NMOULIHHA HE YCTAHOBIICHA.
Yeayra npeaocrasiasercs Ha 0e3B03Me3/1HOH OCHOBE.

2.11. MagkeumMaabiblii CPOK 0KRHAAHNUS B OMEPEIH NPH N0Ja4e 3a1poca o
NPeOCTABICHIH MYHHUHIAALHOH YCAYI N H NPH NOJIYHCHHH Pe3y. ibTaTa
NPEIOCTABIACHIS MYHHUMIAALHON YCAVI M,

1) MakcumanbHoe Bpems OXMIaHMA B O4epedd [HpH  nojade 3anpoca o
NMpe/locTaBieHnn MyHHUMnanasHoit yeayrn B Jlenapramente n llentpe He 101KHO
npesbiath 10 MHHYT.

2) MakcumanbHoe Bpemsi OKMIaNNs B OMePean NPH  NOJIYUSCHHN Pe3yibTata
NPEAOCTABIEHHA MYHHUMNAAbHOH yeayrw B Jlenapramente u LleHtpe He J10JI7KHO
npesbiwath 10 MuuyT.
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2.12. Cpox 1 nopsi/IoK PerucTpaium 3anpoca 3asBUTENAs 0 NPEAOCTABACHHH
MYHHUHIAABLHOH YCAYIH, B TOM YHEIEC B DIEKTPOHHOI popme

) Cpok perucrpaumu 3anpoca 3asBuUTels O  NPCAOCTABICHHH  YCIYIM B
Jlenapramente u Llentpe ne jonsken npeppiath 1S MUByT.

2) TlopsiJlok perneTpatnm 3aipoca 3asaBHTes O NPEAOCTABICHUH YCIYTH:

3anpoc 3asBuTens O npejpocrasieHun yeayrn B Jlenapramenre u B LleHrpe
PErHCTPUPYETCS HOCPEACTBOM BHECCHMS JAHHBIX B HH(POPMALIHOHHYIO CHCTEMY.

2.13. TpeboBanusi K NOMEIIECHNUAM, B KOTOPBLIX NPEA0CTABISIOTCS
MYHHUHIAIbHBIE YCIYTH, YCJAYra, NPeJocTaBAsieMasi Opraunsaunei, yuacrsylomei
B NPEA0CTABACHHN MYHHITHIAJLHON YCJIYTIH, K MECTY OKHAAHNS H IPHEeMA
3asIBHTENCH, pasMetennio 1 0popMICHHIO BHIYAJILHOH, TEKCTOBOH H
MYJLTHMEANIHHON HHPOPMALINHT 0 NOPS/IKE HPEL0CTABJICHHS TAKHX YCJAYT

) TpeGosanus K nomewtenusy Jlenapramenta, B KOTOPbLIX 1PEAOCTaBAACTCS
yeayra, K MecTaM OKHAAHUs U IIpUeMa 3asBuTesiei,

3janne, B KOTOpOM pacrosioxked Jlenaprament, oOopysoBaHO BXOJOM Ui
CBOOO/IHOIO JIOCTYI1A 3a4BUTENICH B TOMEILEHNE, B TOM YHCIC W /LIS MHBAJINIOB,

Bxoa B 3nanme Jlenapramenra obopyayetcs uHpopMaunMoHHOR Tabauukoi
(BbIBECKOH),  cojepikawieid  crneaytowyio  uHpopmaumio o - Jlenapramenre,
OCYLICCTRASIONICM MPEJIOCTABICHUE YCITYIH:

a)  HAUMEHOBAHHE:

0) rpadux paborbl.

Mecra OKMIAHWS  JIOJIKHBI  COOTBETCTBOBATL KOM(OPTHLIM  YCIOBUAM LIS
3aABUTENCH M ONTUMATLHBIM YCJIOBUAM paboThl cnetranucTos Jlenapramenta.

Mecta OKMIaHMs B OUEPEAN HA NPEJOCTABICHHE WK OJYUEHHE JOKYMEHTOB
JONKHBE ObITH ODOPYIOBAHBI CTYILAMM, KpecedbHbiMKu cekumnsiMu. Konnuectso mect
OKHIAHUS ONpPeICIACTC MCXOAN U3 (DAKTHUCCKONH HAI'PY3IKH M BO3MOKHOCTEH JUIs MX
Pa3MEILUCHMS B 3/laHHH, HO HE MOJKET COCTABIATL MEHEE 5 mecr.

[Ipuem 3asiBuTeNei OCYLIECTBINCTCS B CHEUHAIBHO BbIICACHHBIX JUIS ITHX LEesei
MOMELEHHsX, 000PY/10BaHHbIX HH(OPMALUMOHHLIMY  TaOJMuKaMKM  (BbIBECKAMM) €
yKazaHuem:

a)  Homepa kabuHera;

0) (daMHINKM, UMEHM, OTYECTBA M JIOJUKHOCTH CHELMAINCTA, OCYLICCTRISIONIEr0
PHEM U BblJlavy JIOKYMEHTOB;

B)  BpPEMEHH IepepbiBa, TEXHHYECKOrO nepepbiBa.

Kaxaoe pabouee Mecro cneuuainuctos Jlenapramenra  J10KHO — OblThb
000pYI0BAHO MEPCOHATBHBLIM KOMITLIOTEPOM ¢ BOZMOKHOCTBLIO JI0CTYNA K HEOOXOAUMbIM
MHDOPMALMOHHBIM pecypeam, NevaTalouMM 1 KOIHPYIOLHM YCTPOHCTBAMH,

2) TpeboBauust K pasMelieHnio 1 oGpopMICHHIO  BU3YAIbHON, TEKCTOBOM
uudopmaumu B Jlenapramente.

Ha undopmaumonnbix crenjax B mectax oxuianns u Murepuer-caiire Mapuu
roposia I 'posHoro pasmeuaerces cheyronas nHpopmaums:

a)  MECTOHAXOXK/CHHEe,  rpaguk  npuema  3asBUTEICH 110 BONpoOcam
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MpeAOCTaBIEHUsl yCuyr, Homepa Tenedono, aapec Murephner-caita u 91eKTpOHHONM
noyrsl Jlenapramenra;

0) wuudopmaums o pazmentennn padbotuukon JlenapramentTa:

B) HepeueHb yeuyr, okasbiaembix JlenaprameHrom;

) nepeveHb JOKYMEHTOB, HEOOXOAMMBLIX JUISl [IPEJIOCTABICHUS  YCIYIH, M
TpeQoBaHMs, NPEABLABISEMbIE K JIOKYMEHTAM;

) CPOKM IPEAOCTABICHUS YCIYIH.

Honnas Bepeus Tekera AJIMHHHCTPATHBHOIO PerylaMeHTa ¢ TPHITOKEHUSMH,
pasmelnaercs Ha Mnrepner-caiite Mapun ropoja ['posnoro.

3) TpeboBanus K NOMELIEHUAM, MECTAM OKWIAAHMS W IpUEeMa 3asBUTENei B
[lenrpe.

[omeutenne Llentpa obopyayercs OTAe/bHBIM BXOAOM U151 ¢BOOOJAHOIO A0CTYTIA
JAABUTCNICH B TOMEHICHUE, B TOM YHC/IC 3aBUTENICH ¢ OrPAHHYCHHBIMH BO3ZMOKHOCTSIMH
NEePe/IBUKCHHS.

Bxox B nomeuienune lLlentpa obopyiyercss uHGOpMALMOHHON  TabIMUKOM,
KOTOpasi pacrojiaraercss Ha MaHejJd psjaoM ¢ BXOJAOM, M COJCPKHUT CIEYIOULYIO
unopmannio o Lenrpe:

a)  HaAaUMEHOBAHHE,

0) pexum padborbl;

B)  MECTO HAXOMK/ICHHS,

) IOPHJMYECKHH ajipec;

J)  HoMmep TenedoHa eAMHOI crpaBouHOil cilyKObI;

€) aapec WEKTPOHHOH NOYTI.

Bxos1 1 BbIX0/1 U3 noMetteHnst 000pyAyIOTCes COOTBETCTBYIOUMMM YKA3aTENAMU.

[Tomeruenus, npeaHazsHaueHHble s paboTbl € 3asgBUTEIAMU, PACNONATalOTCs Ha
[EPBOM JTakKe 31aHUs U UMEIOT OT/RJIbHBIH BXOJL.

[MTomewenne Llenrpa cocTONT U3 HECKONBLKUX (DYHKIMOHAILHBIX CEKTOPOB (30H ):

a)  CeKTOp MH(POPMUPOBAHUSL,

0) CeKkTOp OAKHIAAHUS;

B)  CEKTOP NpHeMa 3asBUTENEH.

B cexrope HHPOPMUPOBAHUS PACTIONOKEHBI:

OKHA KOHCYJILTAHTOB JUISI OCYLIECTBICHUS WHDOPMUPOBAHUS 3asiBUTENEH O
NPEAOCTABISIEMbBIX TOCYAPCTBEHHBIX (MYHHUMNAILHBIX) YCIYyTrax:

a)  MHPOPMALIHOHHBIC CTCH/bI;

0) Ml-ld)opmalmol-iHl,lc KHMOCKH.

B) B cekrope okHAaHUS PACIIONOKEHDI:

) 2JCKTPOHHAS CUCTEMA YIPABJICHUS OUEPE/IblO;

J)  [JATEeKHbIA TepMUHA,

€)  MecTa OKMIAHMS JUIS OCeTUTENEH;

AK)  MHOOPMAIIHOHHBIC KHOCKH!

3)  Onanku (Gopmbl) JOKYMEHTOB, HEOOXOAUMbIE ISt MOTYUEHHS YCIYTH.

B cexrTope npuema 3asBuTeNeH pacnonoxKenbl:

a)  OKHa npuema rnoceTuresei.




OkHa npuema mnoceTuTesell OCHallleHbl MHGOPMALMOHHBIMU TabJUUYKaAMH €
yKazaHWeM HoMepa OKHa, (aMHUIWM, MMEHH, OTHeCTBA M JO/KHOCTH CrelHaInucTa,
OCYLLECTBSIOLIErO NMPUEM U Bblady JOKYMEHTOB.

4) TpeboBanusi K pasMellleHHI0 W O0(OPMICHUIO BHU3YyallbHOH, TEKCTOBOH W
MYJIbTUMEAMIHHON MHpOPMALIUK O NTOPSAKE NpejlocTaBieHus yciayru B Llentpe.

Mudopmaumontoe tabdo.

MudopmalimoHHbIe CTEH/bl, COACPIKaLLMe ClIe/lyI0ULYI0 HH(POpMALHIO:

a) MeCTOHaXOokK/AeHue, rpadux npuema 3asBuTesel no BonpocaMm npelocTaBieHus
yeayr, Homepa tesieoHoB, ajgpec MHTepHeT-caiiTa u 21eKTpoHHON noutsl LlenTpa;

0) uHpopmaums 0 pazmelleHuH padboTHUKOB LleHTpa;

B) IepeyeHb yCJyr, oKa3blBaeMblX Ha Oaze LlenrTpa.

Mudopmaunonnbslit  kuock, obecneyuBaroiiiid  JIOCTYNn K chaeayroulei
UHpOpMaLUK:

a) NoJIHasi BEPCHUs TEKCTOB AJIMMHUCTPATUBHbBIX PEriIAMEHTOB;

0) nepeyeHb JOKYMEHTOB, HEOOXOAMMBbIX /U151 ITOJIYUEHUS YCIYT;

B) M3BJICYEHUS U3 3aKOHOJATEJbHbIX M HOPMATHBHbIX [1PABOBBIX aKTOB,
COJIEP/KALLMX HOPMbI, PEryaupyIoLIue AesTe/bHOCTh LleHTpa.

2.14. [Toka3aTesu JOCTYIHOCTH H KAa4ecTBa YCJAYI'H, B TOM YHC/1€ KOJIHYECTBO
B3aUMOACHCTBHIH 3asiBUTE/ISI ¢ J0JKHOCTHLIMH JIHUAMH NPH NPEAOCTABICHUH
YCJAYTH ¥ HX HPOJ0/IKHTE/ILHOCTh, BO3MOKHOCTD noJiyuenus yeayru B Llentpe,
BO3MOZKHOCTH MOJYUYEeHHUSs] uu$0pmaunu 0 XO/1€ NPe10CTABJIEHHS YCAYIH, B TOM
Ypee ¢ HeNoAbL30BAHHEM HH(POPMANHOHHO-KOMMYHHKAUHOHHBIX TeXHOJIOTHH

N - Eannmia |
i Nen/n | HaumenoBanue nokasare/is KauecTBa M JLIOCTYIHOCTH ——
L. KosnuecTBo (nouist) clyyaen NpeaoCTaBICHUS |
| MYHUUMIAIBHON YCIYIH ¢ HAPYLIEHHUEM YCTAaHOBJIEHHbBIX 0 %
| cpokoB - |
Z, KosiuecTBo (10011) %an00 Ha Hapyluenue TpeboBaHuii | 0%
| QJIMHHUCTPATUBHOIO perjameHra ) B
¥ KonuuectBo (j1on1s1) xanod Ha HapylueHue TpeOOBaHWUH 0%
CTaH/1apTa MpeI0CTaBACHUs MYHULIMIIAJIBHON YCIYTH
4, KonuuecrBo  (oJis1) HeoOOCHOBAHHBLIX  OTKa30B B 0%
[PE0CTABIEHUH MYHULIMIIAJILHOW YCIIYTI'H o
5 KoanuecTBo (1045) ciiyyaeB 3ace/1laHusi 0OLIECTBEHHOM! 0% i
L KHJIMLLHOM KOMHUCCUM peike 2 pa3 B Mecsill
I KonudecTBo (1104151) ciyyaeB NMPUHITUS IPaXK/laH Ha yyeT
B KayecTBe HYKJAIOLIMXCS B YJIYYILUEHHM IKMIMILIHBIX 0%
ycnoBuii  0e3 3acenaHusi OOLIECTBEHHOM KHIMILHOM
KOMHCCHH B |
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2.15. Hubie TpeboBannsi, B TOM “HCIE YHHTLIBAIOIINE 0CODEHHOCTH
NPEAOCTABICHHSE MYHHUMIEAJILHLIX YEAYT B MHOTOPY HKIUNOHAILHBLIX HEeHTPax,
0CODEHHOCTH NPEIOCTABACHH MYHHUHIAALHBLIX YCJAYI B WICKTPounoit popme

TpeGoBauusi K NOBEACHHIO  JIOKHOCTHBIX  JIMIL,  OTBETCTBEHHbIX  3d
NPe0CTaBIeHHE MYHHIIHNANBHOH YCIyIu:

[Tpu orserax Ha TeneOHHbE 3BOHKM M YCTHble OOpailLeHHs CHEUHANUCThbI
AWIHUIHOTO OT/lella noApoOHO M B BEKIMBOI (KOPPeKkTHOH) dopme uHPOPMUPYIOT
OOpaTHBILIMXCS 110 MHTEPECYIOLLMM HX BONPOCAM.

Orser Ha TenedOHHBLIH 3BOHOK JIOJKEH HA4YMHATLCA ¢ MHpOPMAUMH O
HAUMEHOBAHUM OpPraHa, B KOTOPbIH MO3BOHUA I'PakIaHuH, DaMUAKH, HMEHH, OTHECTBE |
J0KHOCTH CNEHHAIHCTA KUIHLLHOIO OT/1e/14, TPHHABILECTO 3BOHOK.

[TpH HEBOIMOKHOCTH CHEUHAIMCTA KHINUHOIO OTAena, NPUHABLIEIO 3BOHOK,
CAMOCTOSTE/ILHO OTBETHTL HA TNOCTABICHHLIC BONPOCH!, Tele(OHHbII 3BOHOK A0JKEH
ObITH TEPEeBE/ICH HA JPYroe JAOKHOCTHOC MU0 WiH OOpaTHBIIEMYCS ['PAKIaHHHY
AonkeH  Obith  cooOuleH  TenedoHHLIT HOMEP, 110 KOTOPOMY MOKHO [OJY4HHTh
HEOOXO0AMMYIO0 HHOPMALIHIO.

3. Cocras, NOCACI0BATEALHOCTL W CPOKH BbITOJIHEHUSE AAMHHHCTPATHBHBLIX
Npoueayp, TpedoBanus K NOPsAKY HX BbITOJAHEHHS, B TOM 4HC/1€ 0COOEHHOCTH
BLINOJAHEHHS AJAMHHHCTPATHBHLIX HPOUEAYD B YIEKTPOHNOI hopme.

3.1 Tlepeuens A IMHHUCTPATHBHBIN POUECIYD

Onucanue nocieg0BaTeNLHOCTH  NPOXOAACHHUS  [POUEAYPBl  [PEAOCTABICHHA
MYHHUHUIILHOMN YCIYIH NpeacTaBieHo B 010K — cxeMe (npuinoxenue 1)

IlpenoctaBnenne MyHMUMDANBLHON YCAYIM  BKIowaer B cebs  caeayloume
AAMHUHHCTPATHBHBIC MPOLEAYPbI:

1) npu oGpallieHUK 3aBUTENS YCTHO HENOCPEACTBEHHO K CIEHHATHCTY:

a) NpoOBEpPKa JOKYMEHTOB CHELHAINUCTAMM;

0) YTOYHEHHME CIELMATMCTOM HOMEpa OYepean 3asBUTENs B CIUCKE IPak/aH,
COCTOAIIMX HA YYeTe B  KAUECTBE HYAJAIOUIMXCA B IKHIABIX  [OMEILEHHAX,
NPeOCTaBAsSEMbIX 10 JIOTOBOpPaM  CouMalbHOro  Haima, aubo B eaMHOM
PerMcTPallMOHHOM  CITMCKe JeTel-CHpOT W JleTed, ocTaBuimxcs ©0e3  noneveHns
POAHTENCH, MPUHATBIX HA PErHCTPALMOHHBIH yYeT B Ka4eCTBEe HYKAAIOUHXCH B AKHIbIX
NOMEIEHNAX, NPEAOCTABASEMbIX 110 JOTOBOPY COLUHAIBLHOIO Haiima;

B) BHECEHHE HOMEPA OUEPEAH B KAPTOUKY OUEPEIHHKA.

2). I'lpu obpawennn 3aaBuTeNs NUCLMEHHO:

a) NOCTYIUIEHHE W PerdcTpalis 3aaBAeHUS (IPHAOKEHHE 2) O NPEAOCTABICHHN
nupopmanuu 00 ouepeHoCTH (Janee — 3assineHue) 8 Jlenapramenre;

0) paccMOTPEeHHE 3aaBACHNA W JIOKYMEHTOB CIIEHATTHCTAMH;

B) YTOUHCHHME CHELHAIHMCTAMH HOMEPA OUEpPEeaH 3asBUTENSN B CIMCKE IPaKaaH,
COCTOSIMX  HA  yYeTe B KAYECTBE HYKAAIOWMXCS B KMIABIX  NOMEUICHHSAX,
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MPeJOCTaBISEMbIX 110 JIOFOBOPAM  COLUMANLHOIO  Haiima, aubo B eAMHOM
PErHCTPALMOHHOM  CIMCKE  ACTEH-CHPOT M JIeTeil, ocTaBuinxes 0e3  noneveHus
poanTeei, NPUHATLIX HA PETHCTPALMOHHBIH YUYET B KAYCCTBE HYAKJIQAIOUIMXCH B KUIbIX
HOMELIEHHAX, IPE0CTABASEMbIX 110 J10TOBOPY COUMAILHOIO HAlMA;

I') NOArOTOBKA CHPaBKH 00 OYepeaHOCTH (NpuiokeHue 3) M HanpaBleHue ee
3a8BUTENIO;

/) NOArOTOBKA MUCBMEHHOIO OTKA3a M HANpaB/IeHHE ero 3asBUTeNIO.

3.2, Onucanue aAMHHNCTPATHBHLIX NPOUEAYP (ONHCAHNE KAAKOI
AAMHHUCTPATHBHOMN NPOUEAYPLI COACPKRHT CACAYIONINE 00S3aTENLHBLIC YIEMEHTHI)

1) Ilpn yernom obpatennn 3assnres:

OcHoBannMeM 18  Havajsa npeaoCTaBieHHus  MYHHUUHNAIBHON  YCayru npu
O0palleHnn  3asiBHTENS  YCTHO ABisercs odpaileHne 3asBHTENs K CHEUMHAIHCTaM
Jlenapramenta wuiam  llewtpa no Bonpocy o npepocrasnenun  uHpopmauun  0d
OUePEIHOCTH.

Cneunanucer Jlenapramenta uan Llentpa B reveHne naTHaauaTh MUHYT YTOHHSE
HOMEP Ouepean 3asBUTeNd B CHHUCKE IpakiaH, COCTOALMX HA Y4eTe B KayecTse
HYKJAIOUIMXCH B AKMIABIX NOMELIEHHAX, NPEJLOCTABAAEMbIX 110 JIOIOBOPAM COLHAILHOIO
Haiima, THO0 B €AMHOM PErHCTPAlHOHHOM CITHCKE JACTeH-CHPOT K AeTel, ocTaBiuuxcs oes
NONeYeHus POARTENEH, NPHHATHIX HA PErHCTPALHOHHLIN YUET B KaueCTBe HYKAAKOUIMXCH
B AKWIBIX [MOMEUIEHHUAX, NPEAOCTABANEMbIX 10 JI0I0BOPY COUHANLHOIO HAMa M BHOCHT
HOMEp oO4epear B KapTO4MKY ouepelHuka nud0 OTKa3biBaeT B NPeAOCTABICHHH
HHpopMalHK 00 OUePeTHOCTH.

Cpok nposesenus npoueaypb — 20 MUHYT.

2) Ilpu nucbMeHHOM OOpaLeHUH 3aABH TN :

OcHoBaHMeM Aas  Hayalna [poueaAypbl  HBASETCH  NPHEM  OT  3asBUTES
CHEUMAIHCTOM COOTBETCTBYIOWIEro otaena Jlenapramenta u llentpa 3assienuns u
JOKYMEHTOB, HEODXOJAMMBIX  JUis  1PEJIOCTABICHUS  MYHMIMIANLHOR  yCayrn B
COOTBETCTBUM € M. 2.6. AZIMHHHCTPATHBHOIO periaMeHTa.

[lpy nocrynnenun sassienus M aokymentoB w3 llentpa B Jlenapramenrt.
CHEUMANNCT  COOTBETCTBYIONERTO  oTiaena Jlemapramenta  nNpoOBOAMT  1POBEPK)
NPEACTABICHHBIX  JOKYMEHTOB Ha [PEAMET COOTBETCTBHSA HX  YCTAHOBICHHbIM
3aKOHOATEILCTBOM TPEDOBAHUAM, ONpEAeNseT MPaBo 3aiBUTENs HA NpeaocTaBlieHne
YCIYIH.

3asBienne M JOKYMeHTbl, noctynusiume 8 Llentp, noanexar nepenaue B
JlenapraMenT He no3Hee AHA CACAYIOUIErO 33 JAHEM HX NPHHATHA.

3assnenne peructpupyercs B Jlenapramente B teuenune | pabouero jHs ¢ Aathl
nocryniaenus ero B Jlenaprament.

B reuenmne 15 paboumx asei ¢ aarbl permcrpaunu sassienus B /lenapramente
CNEUHATUCTBE TIPOBEPSIOT JIOKYMEHTBI, YTOUHSIOT HOMEP OuUepean 3asBHTENN B CIIHCKE




FPakKAaH, COCTOALIMX HA YHETE B KAYCCTBE HYKIAIOWMXCH B KHABIX [NOMEUICHUAX,
NpeJoCTaBIfeMbIX [0 JOrOBOpaM  COUMANbLHONO  HaiimMa, aubo B  eIMHOM
PErHCTPALIMOHHOM  CIIMCKE JIETEH-CHPOT M JIeTel, OcCTaBluuxcs 0e3 nonedeHus
poauTeneil, NPUHATHIX HA PErHCTPALLMOHHDLIH YHET B KAYECTBE HYKAAIOUIMXCH B KHIIbIX
MNOMCLICHHSNX, npe:locrawmew.lx no Jl()l'OBOP_\ COHHAJIBHOIO Il’dl“l.\la. OCYLICCTBAAIOT
MOJAFOTOBKY CHPABKH 00 OMEPEHOCTH M HANPABISIOT €€ B aJIpec 3asBUTEs.

B cayuae orkaza B npeaocrasieHun MHpopMaitMy 00 OMEPEAHOCTH CHEHHAINCT
JlenapramenTa B TeueHue 5 padouMx JHeH HanpasiseT 3asBMTENO MOTHBHPOBAHHBIH
OTKa3, ¢ YKa3aHHEM NPHYHH OTKa3a.

B cayuae noctynienus 3aspieHus ¢ HEOOXOAMMBIM TTAKETOM JOKYMEHTOB 4Yepes
LleHTp, cneunanucrom [lenaprameHra rotoBoe ysejoMieHHe Hanpasisercs s llentp B
VICKTPOHHOI (hopme, NOANHCAHHON LHPPOBOH NMOANHCHIO.

YBenomnenne 1omkHO  ObiTh  nepeaaHo B LleHTp  He  nosaHee  ms,
MPEALIeCTBYIOWEro AaTe OKOHYAaHMUA MPEAOCTABICHUS YCIYIH.

Crpeunanner Llentpa ocyutectsisier npuem nocrynusiiero ui Jlenapramenta
VBEJOMIICHHUS, pacnevaTky yBeAOMICHUS H3 HHOOPMALMOHHON CHCTEMbl, 3aBEpPACT
yBeJOM/IeHHe CBOel noanuceio M wramnom llewtpa, Kotopoe B nociaeayiouem
HAMPABASETCS 3asBUTENIO,

4. ‘DO[)MbI KOHTPOJs 3a HCHOJTHEHHEM A,’l.\l"HHCTI)HT"BHOI‘() periamenta

4.1, TTopsiiok oCymecTBIeHNs TERYUETo KOHTPO.1st 3a cob/ioiennem u
HCHIOIHEHHEM OTBETCTBEHHBIMH JOKHOCTHBIMH JIHUAMM 110J0KCHH T
AAMHHHCTPATHBHOIO PEIIAMCHTA W HHBIX HOPMATHBHLIX IPABOBLIX AKTOB,
YCTAHABIMBAIOUINX TPEOOBAHNA K NPEIOCTABACHHIO MY HHUHIIAALHON YCay I, a
TAKKE NPHHSITTHEM HMH pelneHuil

Tekyuwmit  KOHTpPOAbL 32 COOMIOJAEHHEM  NOCAEAOBATENLHOCTH  AeHCTBHI,
OnpeAeIeHHbIX AZAMHHHUCTPATHBHBIMK npoueypamMn 1no NPe/10CTaBICHHIO
MYHHUMNAILHOH  YCAYTH, M [PHHATHEM  pelleHHid  JIOJDKHOCTHBIMH - JIHLIAMM
Jlenapramenta . llentpa ocyiecTsasercss YNOAHOMOYEHHbIM OpraHom  Moapuu
ropojia I po3Horo, nyTem rnposeieHus NPoBepoK COOMOACHHSA 1 HCTIOTHEHNS NONOKEHHIT
AJZIMMHHCTPATUBHOTO pernamenTa, 3akoHoB Poccuiickoi ®enepaunu, YeueHckoii
PecnyOauKkn ¥ HHBIX HOPMATHBHBIX [TPABOBLIX aKTOB Mapun ropojia I postoro.

4.2. [TopaaoK # NePHOANYHOCTL OCYINECTBACHHS IIAHOBLIX H BHEIIAHOBLIX
NPOBEPOK MOJAHOTHI B KAYECTBA NPEAOCTABICHHS MYHHUHIAILHOH YCAYIH, B TOM
HUCIE NOPSIOK H (POPMBI KOHTPOIS 33 NOJTHOTOH W KAYECTBOM NPEA0CTABIACHUS

yeayru

KOHTpOaL 33 NOAHOTOH W Ka4yecTBOM NPEeloCTABACHUS MYHHIMNAALHON YCAVIH
BKAIOMART B Ce0s NPOBEACHHE NPOBEPOK. BLIABICHNWE W YCTPAHCHHE HAPYLUCHHH Npas
3asABUTECH, PACCMOTPEHME, NPUHATHE PEILCHHUI M NOATOTOBKY OTBETOB Ha obpalieHus
3asBUTENEH, coaepKalluX Kanobbl Ha pelieHus, JeicTBus (DesaeiicTBHe) 10IKHOCTHBIX
anu Jlenapramenta n LlenTpa no npeaoctaBieHHIo MyHHUNNAIBHON YCIYTH.

[To pesyabraTam npoBejeHHbIX POBEPOK B C/1y4ae BbIABACHHA HAPYLUEHHUIT 11paB
JAABUTENCH  OCYUICCTBISETCH  NPHUBICYEHHE  JAOJKHOCTHBIX  JIULL,  CIIELHAIHCTOB
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Henapramenta u LleHTpa K OTBETCTBEHHOCTH B COOTBETCTBMHM € 3aKOHOAATENLCTBOM
Poceuniickoit Destepaums.

[lpoBepkH NOJHOTBI W Ka4eCTRA [PEAOCTABACHHA MYHHUUHIAILHON  YCaYIH
OCYUICCTBAAIOTCH HA OCHOBAHMM MYHNLIMTTAIBHBIX HOPMATHBHBIX [TPABOBbIX AKTOB.

[Tposepk MOryT ObiTb NJAHOBBIMH W BHenJaaHoBbiMU. [lpH nposepke moryt
PAcCMaTPHBATBLCH BCE BOMPOCH], CBA3AHHBIC C MPEJOCTABACHUEM MYHUIMITAIBLHON YCIYTH
(KOMIJIEKCHBIE TIPOBEPKH), MIH  OTAC/bHbIC BOIPOCHl (TEMATHHYECKHE [POBEPKH).
IlpoBepKa TakKe MOKET NPOBOANTLCS 1O KOHKPETHOMY 00PAILEHHIO 3asiBUTES.

Jlas npoBeacHHs NPOBEpPKH NONHOTLI M KAYeCTBA MNPEeAOCTABICHUA YCAYTH
VIOIHOMOUCHHBIM opranom Mapuu roposia ['posioro popmupyercs KOMHCCHS, B COCTaB
KOTOPOIl  MOI'YT  BKJIIOMATBLCS  J0/UKHOCTHBIE anua  Mopum  ropoaa | 'poshoro.
[peACTaBUTE/ N OOLIECTBEHHBIX OPraHH3almii.

PesyabTarbl A€ATENBHOCTH KOMHCCHHM O(OPMIAIOTCS B BHIE CNPABKH, B KOTOPOH
OTMEHAKOTCH BLIABICHHBIE HEJIOCTATKN H MPEIOKECHHUS 10 UX YCTPAHEHHIO,

Jenaprament u  LleHtp MOryr npoBOAMTH € yuHacTHEM HpeiacTasutenci
OOLIECTBEHHOCTH ONPOCHI, (POPYMbI i AHKCTHPOBAHHUE M101Y4ATRACH YCAYIN 110 BOlIpOcam
VAOBAETBOPEHHOCTH MONHOTOH M KAYECTBOM NPEAOCTABICHHS YCAYIH, CODMIOICHHS
N0J0KeHHIT AJIMMHUCTPATHBHOIO PErilamMenTa, CPOKOB 1 M0CIe10BaTe1bHOCTH JIeiCTBHI
(AaAMMHHCTPATHBHBIX npoueayp). IPEAYCMOTPEHHBIX AJIMUHUCTPATHBHbBIM
PErIAMEHTOM.

4.3. OTBeTCTBEHHOCTH JOKHOCTHBLIX JIHIL ograua, NPeaoCTABASIONICT O
MYHHUHIAILHYIO YEJAYTY, 32 petenus u aeiictsun (6e3neiicrsue), npuHUMacMbie
(OCYHIECTRASIEMBIC) HMH B XO/1€ TIPE10CTABICHNS MYHHIHNAILHON YC YT H

Jlomxnoctubie anua Jlenapramenta u Llenrpa, OTBETCTBEHHbIE 32 OCYLLECTBICHHE
QAMHHHCTPATHBHBLIX 1POLEAYDP, YKa3aHHBIX B 1. 3.1. AJIMUHUCTPATHBHOIO PErilaMenTa,
HeCyT TNepCOHANbLHYIO OTBETCTBEHHOCTh 3a MOJHOTY M KayeCTBO OCYLIECTBICHMS
AJIMHHHCTPATHBHBIX MPOLEAYD.

B ciyuae 10nyueHHbIX HapyeHuit 10KHocTHble anua Jdenapramenra i Llenrpa
NPHBJICKAKTCH K JAMCUMILIMHAPHON  OTHETCTBCHHOCTH B COOTBETCTBHUM €
3akoHojateabcTBoM Poceuiickoit Deaepanmn.

4.4. lloroxmenns, xapakrepnsylomue TpedoBanus K nopsuiky u gpopmam
KOHTPOISI 32 NPEAOCTABICHHEM MY HHUNNAALHON YCAYTH, B TOM Y4HCIE €O CTOPOHB
rpaAaan, ux o0beHHennii 1 opranuannii

KoHTpoas 3a npesoctasienne yeayrn OCy lecTBAseTes:

1) Mbopuio roposa | posHoro;

2) opraHamMM  rocy/apcTBeHHON  BAAacTH  (IIPH  OCYLUECTBICHHM  OT/E/BHbBIX
rocy1apCTBEHHBIX MOJHOMOUHIL, NepeantbiX 3akoHamu Yeuenckoit Pecnydnukm);

3) oOuEecTBEHHBIMM OOBEAMHEHHAMN H OPraHn3aLAMM;

4) MHbIMI OprasHamMi, B VCTAHOBIACHHOM 3aKOHOM HOPsJIKE.

Kontpoas 3a npenocrasieHHem YCIyrd OCYLIECTBASCTCH B COOTBETCTBHH C
AHCTBYIOUINMM 3aKkoHoAaTeabeTBOM Poceniickoit Menepaunn, Heuenckoit PecnyOanku u
MYHHUHMIAIbHBIMH HOPMATHUBHBIMH NPABOBLIMH AKTAMMU.




5. docy1ednbiil (BHecy1€0HbII) HOPSI0K 00AA10BAHNS PEIIeHHH W 1eHCTBHH
(De3aeiicTBHS) OPraHa MECTHOIO CAMOYIIPAB/JICHHH, IPE10CTABIIAIOLIETNO
MYHHUHIAJILHYIO VCJIYTY, 2 TAKAE HX 10JAKHOCTHBIX J1HIL

5.1. Hndopmauus 115 3asiBUTEIS 0 €10 NIpaBe HA J10cyaedHoe (BHecyneOHoe)
obxanoBanue aeHcTBuii (0e3aeiicTBHA) H pelieHHil, NPHHATHIX (0CYLIECTBAREMbIX)
B XO/1€ NPe10CTABICHNUSI MYHHINNAIBHOMH YCIYIH

3agBuTENIH  MMEIOT [paBo Ha o0kaloBaHue AeHCTBMH MiaM  Oe3neHcTBMS
JOKHOCTHBIX /ML, cneumanuctoB Jlemapramenta u  llentpa B aocyaedHom
(BHECY1€0HOM ) NIOpsiAKeE.

5.2. Ilpeamer nocynebHOro (BHecy1€0HOI0) 00KAT0OBAHUSA

[lpeametrom  agocvaedGHoro (BHecyneOHOro) O0O0KanOBaHUS MOTYT  ABASTLCH
pelleHus, AeilcTBUA WM Oe3zelicTBHe AONAHOCTHLIX aull Jlenapramenta W llentpa,
HapyLIAIollHe NpaBa M 3aKOHHbIE HHTEPECH! 3asiBUTE/EH, HEKOPPEKTHOE MOBEAEHHE WM
HapylIeHUue CiIyKeOHOH 3THKH, a TaKkKe HapylleHHe NoJOoKeHHH AJIMMHUCTPATUBHOIO
perjameHTa.

3asBuTENb BNpaBe OOPATHTHLCS C Kajo00H JIMYHO HIM HaNpaBHB ITHCBbMEHHOE
oOpalleHHe, Kano0y (npeTeH3nio).

[Tucbmennoe obpauienue, xanoda (NpeTeHsus) 10KHO CoAepKaTh CASAVIOLULYIO
UHGOPMALHIO:

1) damunuio, KM, OTYECTBO IPakIaHHHA (HAHMEHOBAHHE IOPHIHYECKOro JIHLa).
KOTOPBIM M0/1aeTCs COOOLIEHHE, €r0 MECTO KHUTeIbCTBa (FOPUAHYECKHIT ajpec);

2) nanmenoBaHue Jlemapramenta n lleHTpa, A0MKHOCTL, (aMWIKIO, HMS M
OTHECTBO CreuranneTa (Npu Haauuuu uHopmaumun), peueHue, aeicrsue (0e3neicTeue)
KOTOPOIO HapylllaeT MpaBa ¥ 3aKOHHbIE HHTEPEChl 3asBUTEN;

3) CyThb HApPYLICHHBIX MPAB U 3aKOHHBIX HHTEPECOB, IPOTHBOIPABHOIO pELLICHHS,
neicrus (Oe3neicTBUA );

4) cBeaeHuss 0 cnocode MHPOPMUPOBAHMS 3aSBUTENS O MPUHATBIX Mepax Mo
pe3yabTaTaM PacCMOTPEHHS €ro COODICHMS:

S) NHYHYIO MOIHCE.

5.3. HeuepnbiBaoummii nepeyeb OCHOBAHUN /ISt IPHOCTAHOBICHHUS
paceMOoTpenus Ka100b1 (IPeTeH3Hn) i C1y4aeB, B KOTOPbLIX 0TBET HA Ka100y
(nperen3nio) He naercs

Ecan B nuceMeHHOM oOpallieHuH He yKazaHa GaMuius 3asBUTENs, HaNpaBUBLIETO
oOpallieHHe, ¥ NOYTOBBIN aJIpec, N0 KOTOPOMY /10/17KeH ObITb HANpas/ieH OTBET, OTBET Ha
oOpauleHHe He J1aeTcs.

[Ipu nonyyeHun nucbMEHHOTro o0palleHusi, B KOTOPOM COAEPKATCS HEeLeH3YPHbIE
AnMd0  OCKOPOMTEIbHbIE BbIPDAKEHMS, YIPO3bl JKH3HM, 3JIOPOBBIO M  HMYLIECTBY
nomkHocTHoro auua Jlenapramenta u llenTpa, a Takxe 4J€HOB CEMbH JOJIKHOCTHOIO
auua, /lenapramenta u llenTp BnpaBe octaBuTh OoOpauieHne 0e3 OTBeTa MO CYLUECTBY
NOCTaBJIEHHbIX B HEM BOMNPOCOB M COODIUMTD 3asiBUTENI0, HANpPaBUBLIEMY O0palleHHe, O
HEJI0IYCTHMOCTH 3710y TOTPedIeHHS TPABOM.
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Ecnn TeKCT NHCbMEHHOro 00pallleHus He NOAAAeTCs TPOMTEHHIO, OTBeT Ha
oOpallieHHe He aeTCs. 0 YeM cOOOIaeTCs 3asBHTE 0, HaNpaBuBIIemMy odpaleHue, eciu
ero gaMuins M NOYTOBLIN ajipec NOIAKTCS NMPOHTEHHIO.

Ecan B nucbMeHHOM oOpallleHMM 3asBUTENs COASPAKMTCSH BOINPOC, HA KOTOPbIi
3a8BHTENII0 MHOTOKPATHO /1aBA/IMCh NMUCBMEHHbIC OTBETHI 10 CYLUECTBY B CBSi3M C paHee
HanpaBlseMbIMH OOpalIeHHSAMH, M NPH ITOM B OOpaLLICGHHH HE NPHUBOIATCS HOBbIE
JIOBOABI MM OOCTOSITE/NILCTBA, YMNOJHOMOYEHHOE Ha TO JIOJKHOCTHOE JIMLO
Jlenapramenta u LleHTpa BripaBe npuHATHL pelleHHe 0 O@30CHOBATEILHOCTH OYEPE/IHOIO
0OpallleH!s U TIPeKpallleHH Nepeniuckl ¢ 3asBUTeNeM MO AaHHOMY Bomnpocy. O nanHoMm
peleHUH YBeIOMIISETCS 3asiBUTE b, HANPaBMBLLIKH oOpallleHHe.

Ecau orBeT no cyuiecTBy NoCTaBieHHOro B 00palleHuH BONpoca He MOxeT ObiTh
JaH  0e3 pasrjaileHus CBeACHHH, COCTABISIIOLIMX TOCYAApPCTBEHHYIO WM  HMHYIO
oxpaHsiemyio (enepajibHbIM 3aKOHOM TaiiHy, 3asBHTE/I0, HalnpaBHBLIEMY OOpalleHHe,
cooduiaeTcs 0 HEBO3MOKHOCTH aTh OTBET 10 CYILECTBY NOCTABIEHHOrO B HEM BOIIpOCa
B CBSI3HM C HEJIOMYCTUMOCTBIO Pa3rilallleHUs YKa3aHHbIX CBEACHHH.

Ecnu B obpauiennu cojiep:Rarcs CBeJACHHS O MOArOTABAHBAEMOM, COBEPILAEMOM
WJIH COBEPIICHHOM MPOTUBONPABHOM J€siHHH, 2 TAKXKE O JMLe, ero NoAroTaB/InBaolIeM,
COBEpIHAIOLIEM HJIM  COBEpLIMBIIEM, OOpalleHHe [OICKHT  HANpPaBICHHIO B
rocy1apcTBeHHbIH OpraH B COOTBETCTBHH C €r0 KOMMEeTeHUHEeH.

5.4. OcnoBanus 118 HA4a/1a NPoUeELYPbl 10CY1e0HOr0 (BHecy1e0H010)
00K 10BAHMS

OcHoBaHMeM s  Hayana aJAMMHMCTPAaTHBHBIX MpoUEAYp  A0CYIeO0HOro
00KaI0BaHKA ABASETCA HECOIIacHe 3asiBUTES C pe3yJIbTaTOM MpeloCTaBICHHsA YCIYTH.

K obpaieHnio MOryT ObITh NPHIOKEHbI KONMHWU JAOKYMEHTOB, MOATBEPA1AKLIMX
H3J107KeHHble B o0pallleHHn 00cTosTenbeTBa. B TakoM ciyyae B oOpallleHnH NpHBO/INTCS
fepeyeHb NpuUIaraeMbixX K o0palleHHIo JJ0KYMEHTOB.

Ecam 10KyMeHTbl, HMEIOLHE CYIIECTBEHHOE 3HAY€HHE /U1 PacCMOTpPeHUS
oOpalleHHst, OTCYTCTBYIOT WJIM He MNPHIOKEHbI K OOpalleHHIO, pelleHHe MPHHUMAETCH
0e3 yueTa J0BOOB, B MOATBEPKACHUE KOTOPBIX JOKYMEHTbI HE NPeACTABICHbI.

5.5. llpaso 3asBHTEeAs HA NOIYYeHHE HHDOPMALIHH H 10KYMEHTOB,
HeOOXOAMMBIX 11151 000CHOBAHHS H PACCMOTPEHHSA KA100b1 (NpeTeH3nN)

3asBuTENb MMEET MNpaBo Ha nodydeHHe HHOOpPMAUMH M JAOKYMEHTOB,
HeOoOX0AUMBIX /171 00OCHOBAHHUSA H PACCMOTPEHHS KaNn00b! (MpeTeH3HH ).

[lpu xenanun 3aaBuTENs 00KaNOBaTh IeHCTBHE WiIH De3/1eHCTBHE J10KHOCTHOrO
nuua JlenapramenTa u LlenTpa, nocneanunii 00s3aH coodLMTE eMy CBOK (haMHINIO, HMS,
OTHYECTBO H AONKHOCTb, W (PAMMIMIO, MMS, OTHECTBO W JAOJNKHOCTb JHLA, KOTOPOMY
MOIYT ObITh 00Ka/l0BaHbl 1CHCTBUS.




5.6. Oprausi rocy1aperBennoil BAACTH, MECTHOIO CAMOYIIPABICHHS
A0JKHOCTHBLIC JIMIA, KOTOPLIM MOZKeT ObITh HANPABACHA KAJ100a 3asBHTE N B
aocyaedtnom (Brecy1edtnom) nopsiake

3assurenn B jocyiaeOHOM (BHecyaeOHOM) Hopsiake MOryT odparuTses ¢ xano0oit

) Mbipuio ropoja ['posznoro;

2) oprambl  rOCYJApCTBEHHON  BAACTH  (NPH OCYIICCTBIRHHM  OTACABLHBIX
roCy/1apCTBEHHLIX MOJHOMOYMIA, NepeantbiX 3akoHamu Yeuenckoit Pecnydnukn);

3) HHbIE OPraHbl, B YCTAHOBICHHOM 3aKOHOM IOPSIIKE.

3assuTenu B gocyacOHOM (BHeCY1eOHOM) MOpSAKe MOTYT 00paTHTLCH ¢ Kano0oi
Ha:

) cneunanucros Jlenapramenra u llenrpa — pykosoauteno JlenaprameHra u
Llenrpa;

2) pyxosoautens Jlenapramenta u Llentpa — Mapy ropoaa | possoro.

5.7. Cpokn pacemorpenns Kan00sl (nperensun)

[lpu oOpailennn 3asBuTENeii B NHCBMEHHONH (OpMe CPOK  paccMOTPeHHs
oOpamenus He JoskeH npesbiinars 30 aHel ¢ MOMEHTa perucTpalvy  Takoro
obpatueHus.

B HCKAIOMHTEABHBIX CaAYHasX (B TOM HHCIE NPH NPHHATHH PEILIEHHS O IIPOBEACHHH
MPOBEPKH ), & TAKAKE B C/IYyHae HANPABACHUS 3aIIPOCA JIPYIHM IOCY 1aPCTBEHHBIM OpraHam,
OPraHaM MECTHOTO CaMOYTNPABACHUS W MHLIM JOJKHOCTHBIM JIHLAM 18 [0JyHeHUs
HeoDXOAMMBIX JU1A PACCMOTPEHNs 00palleHns J0KYMEHTOB H MaTepHAIOB PYKOBOINTE b
Jenapramenta n llenTpa Bnpase npoiHTL CPOK paccMoTpenus odpauienns He donee
uem Ha 30 auei, yBeJIOMHMB O NPOJUIEHHH CPOKE €0 PACCMOTPEHHS 3asBUTENS.

5.8, Pesyasrar aoeyaebnoro (Bueey1e61o1o) 06RaN0BaHHA NPUMEHHTECIBLHO K
KaA10i npoueaype ando HueTanunmn oA I0BAHNSA

[To pesynsTaram pacemoTpeHus oOpalenus 101KHOCTHBIM Jnuom Jlenapramenta
1 LlenTtpa npuHumaercs peuienne 00 yaoBJACTBOPEHUH TpeboBaHMii 3asBHTENs MO0 00
OTKa3e B Y/I0BIETBOPEHHUN 00OpalieHus.

[TucbMennbIl  OTBET, COAepKAUMI  Pe3yabTaThl  PACCMOTPEHHs  oDpauieHus,
HANpaB/IseTcs 3asBUTEIO.
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Ipuaoxenie |

N AJMUHHCTPATHEHOMY PEFAUMENHTY
allpenocranenine urgopmatint 0b ovepennocTit
NPEAOC TARICHIN KIIBIN NOMCLIEHNTT HY VCIO0BMAN
COUMATLHOIO HAAMan

baok-cxema nocie10Bare 1bHOCTH ACHCTBHI
10 NPEI0CTABJACHHIO MYHHIHNIAALHOH YCAYIH

Obpauenne rpakaan 8 Jlenaprament mnanumoi noantukn Mapuu roposa I possoro
U noayvueHns nHhopManun 00 0MEPEIAHOCTH NPEIOCTABACHNS KIIBIX NOMCIICHHIT Ha
VCIOBMAX COUMAMBLHOTO HANMA B YCTHON N NHCHMEHNOR hopme

A

OTBETCTBCHHBIA CICUHATUCT YCTAHABINBACT JTHYHOCTD 3AABHTENN. €TI0 NOAHOMOYHS,
NPOBEPAET HATHUHE AOKYMEHTOB. COOTBCTCTBHE UX YCTAHORJICHHBIM TPEOOBAHHAM

-

OTBETCTBEHHBIT CHCHMLTHCT YTOUHACT HOMED OHCPE/IH 3aABHTENSA B CHIHCKE IPakidn,
COCTORUIMX HA YHETC B KAUCCTBC HVAUIAOMINXCH B IIBIN HOMCIICHHAX,
HPLIAOCTABAACMBIX 1O JIOFOROPaM COLMAILHOTO Haima, oo B ¢JanHoOM
PErHCTPALHOHHOM CHHCKE ,'le'l'cﬁ-t‘llpﬂl W ACTCH. OCTABLIMXCSH OCT HONCHEHIA
po.:uncncﬁ. HNPHHATLIN HA perncrpaumnmuii VHCT B KQUCCTBC HYAUKNOLULHXCH B AKHITBIX
HOMCILCHHAX, NPECAOCTARIACMBIX 110 JOIOBOPY COUHANTLHOTO Haima

J

HPA YCTHOM OBPALTIEHELA AL TR BONTE L EHHONT O Nty e

(R R TS PR AT YIRS a N ( \

CHCT S L BHOCH T oM
CUEPWL L S RAPTOURY
OYCPC LHRG
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Mpurowenne 2

K AIMHHUCTPATHBHOMY PEIIaMERTY
wIpeancTagne e WHHOPMALIM O OHEPLLIHOCTH
NPENOCTABICHNR AHABIN HOMELLICHNIA HA YCAOBNAX
COUMANBLIOND HaliMan

HauanbHHKY nenaptamenTa
AKHAWLLHON MONHTUKH
Mo3puu ropoaa I po3ublii

oT
(damMuiIig, uMA, OTHECTBO NOMHOCTHIO)
APOKHBAOWETO (1) RO aapecy!
(perucTpauus MecTa KNTEIbLCTEA)
KOHTaKTHBIA TenedoH
3AABJIEHHE

MHow Oblin  MOJAHbl AOKYMEHTHI AAf [OCTAHOBKH HA KBapTHPHBIA  yyer

«  » 20 rosa, 0 uyeMm MMEeTCH PacnHCKd, O 1IPHEME JOKYMEHTOB M

yBeJOMICHHE.

[1poury BbIAATH CnpaBKy 00 O4YEPEAHOCTH B CMIMCKE FPaXkiaH, COCTOSLIMX HA yyeTe
B Ka4eCcTBE HYKAAOUIMXCA B XKHIbIX [OMELLEHUAX, NPEAOCTABAAEMBIX NO A0roBOpam
COUMANBHOTO Halima.

Konuio pacnucku n yBeaoMaeHus npunaraio.

(Jluunag noannce, nara)
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TpraaKeHme3

K AOMHHHCTPATHEHOMY PernaMeinTy
«lpenocragnenne Huopmating 08 04CPeaNnCTH
APEAOCTABACHIA AIIbIX NOMEWLEHHI HA YCIOBHAX
COUBAILHOTO HaliMan

Lramn yraogoro Gnanka

CTIPABKA
Hana , poAcBalouemy (ei) no aapecy.
DHO. 104 POAKICHHN SR nTe N

r. 'poskbii, . B TOM. 4TQ OH (OHA) COCTOKT Ha VyeTe
anpec

8 Mypuu 1. lpossoro ¢ B KAYECTRE HYRABOUIEroCH (SHCH) 8 WUAOM NOMELLICHHM

AURTA NPUHETHA Ha y4el

110 KaTEropun «Ne C COCTABOM CEMbH ___ 4eNoBeK (a).
KATEropus

Hauanenuk Jlenapramenta OHO
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